APPEAL NO.

APPEAL TO ZONING HEARING BOARD
WHITEMARSH TOWNSHIP
COMMONWEALTH OF PENNSYLVANIA

APPLICANT/APPELLANT:
ADDRESS:

(PHONE #)
OWNER:
ADDRESS:

(PHONE #)
LOCATION OF PROPERTY INVOLVED: Block Unit

NATURE OF APPLICATION (Describe proposed use and/or construction; type of appeal requested and specific
section(s) of Whitemarsh Township Zoning Code which is (are) relied upon):

GROUNDS FOR APPEAL (State reasons for appeal and nature of hardship, if claimed):

LEGAL COUNSEL (if represented):

ADDRESS:

(PHONE #)
My (Our) signature(s) authorize(s) permission to post my (our) property and permission to the Zoning Hearing
Board and their representatives to enter thereon for inspection purposes.

I (We) certify the information provided on this application and supporting documentation and plans are true and
correct to the best of my (our) knowledge, information and belief. You are required to submit proof that you are one
of the following:

I am (We are) Owner(s) of Legal Title
Owner(s) of Equitable Title
Tenant(s) with permission of Owner(s) of Title
(Enclosed letter attesting to same)

Date:

Signature of Applicant/Appellant

Signature of Applicant/Appellant



WHITEMARSH TOWNSHIP ZONING HEARING BOARD INSTRUCTION SHEET

APPLICATIONS DEADLINE BY 4:00PM

Please comply with the following procedures to allow for orderly processing:

e An application form completed in its entirety must be submitted.

e Number of plan sets to be submitted:
NON-RESIDENTIAL APPLICATION shall have thirty four (34) copies of zoning hearing board application,
thirty four (34) complete sets of plans, four (4) shall be of full scale, and the remaining thirty (30) shall be

reduced versions on 11” by 17” sheet size. Plans shall also be submitted on a computer disk in both an
AutoCAD format and Acrobat PDF format (latest version).

RESIDENTIAL APPLICATION shall have fifteen (15) copies of zoning hearing board application, fifteen (15)
complete sets of plans, four (4) shall be full scale and the remaining eleven (11) shall be reduced versions
on 11’ by 17” sheet size. When plans are prepared with an AutoCAD program a copy shall be submitted
in both AutoCAD format and Acrobat PDF (latest version).

e Submission of filing fee in check format payable to “Whitemarsh Township” (See Fee Schedule)

e A Professional Engineer, Architect or Surveyor should prepare drawings and plans. If prepared by a
nonprofessional, the preparer must sign the drawings and plans and appear at the ZHB hearing to state
under oath that they are complete and accurate. PLEASE FOLD ALL PLANS

e The Zoning Officer will check the application for completeness. If the application is incomplete, the
Township will notify the applicant within fourteen (14) days advising of the deficiencies. If complete, a
hearing date will be scheduled.

¢ Non-residential applications will be forwarded to the Planning Commission for review and comment.
Applicants are requested to make a verbal presentation to the Township Planning Commission.

CONDUCT OF HEARINGS

e A complete presentation of all relevant facts should be made. You should demonstrate the equities in
your favor and any legal support, which your application may warrant. Facts should be made known to
the ZHB. Failure to do so could result in an adverse decision.

o Any supporting documents, photographs, petitions, letters, etc. you feel may aid the ZHB in its eventual
decision may be offered into evidence. Provisions of such items are usually worthwhile.

e Those in attendance will be permitted to ask questions and cross-examine any of your witnesses. You
will be permitted to cross-examine any adverse withesses.

e Should you be a “stranger to the courtroom” and/or uncomfortable in making this type of presentation
you may wish to seek legal or other professional representation. You may also want to consider
attending a ZHB meeting prior to your scheduled date to become familiar with the proceedings.

¢ Hearings may be continued upon request, at the discretion of the ZHB.

e Any plans or sketches that you want to enter during the hearing as an Exhibit should be able to be folded
or disassembled so that it will fit into a letter-size folder.

If you have any questions or would like additional information, contact the Zoning Officer at:
Whitemarsh Township, 616 Germantown Pike, Lafayette Hill, PA 19444 Telephone (610) 825-3535.



FEE SCHEDULE
Fees are non-refundable, flat fees.

Variance, Special Exception, Appeal from Zoning Officer or unified appeal:

RESIDENTIAL APPLICATION - $ 300.00
NON-RESIDENTIAL APPLICATION - $1,000.00
SIGN APPLICATION - $ 300.00
PROPOSED MAJOR SUBDIVISION OR LAND DEVELOPMENT - $1,500.00
Challenge to the validity of the Zoning Ordinance or Zoning Map - $1,000.00 per application

PLAN REQUIREMENTS

PLOT PLANS (the following information must be on all plot plans, unless otherwise advised by the Zoning
Officer)

Name of owners

Address of property

Date of preparation of drawing

Name of preparer

Zoning Classification of the property

North arrow

Scale of not less than 17=20’, in case of larger projects, not less than 17°=40’
Entire property including property lines, their courses and distances
Existing structures with dimensions of all sides

Date of construction of existing structures

Proposed structures with dimensions of all sides

Nearest existing structures on adjacent properties, within 100’ of property lines
Names and addresses of adjacent property owners

Existing contour lines at 5’ intervals where slopes exceed five percent (5%)
Existing trees over 6” in diameter affected by proposed construction

Existing and proposed roads, driveways, and parking areas showing numbered parking spaces
and traffic flow arrows

Calculation of off-street parking as required by ordinance
Setback lines for buildings and parking areas

Ultimate right-of-way lines of adjacent streets



Areas of existing and proposed (individual figure for each structure) and percentage of lot
coverage of existing and proposed structures

Calculation of ration of area of additions to area of existing structures
Building heights, existing and proposed

Location and size of signs, existing and proposed

Location and type of outdoor lights, existing and proposed

Surface of paved areas, existing and proposed

Landscaping, existing and proposed

Floodplain Conservation District Line (if applicable)

Riparian Corridor Protection Limits (if applicable)

Steep Slopes (if applicable)

ALL PLANS MUST BE FOLDED

Any plans or sketches that you want to enter during the hearing as an Exhibit should be able to be
folded or disassembled so that it will fit into a letter-size folder.

BUILDING PLANS (if applicable)

Plans of all floors of proposed building structures at scale of not less than 1/8”=1" showing
heights, exterior materials, and signs

Elevations of proposed building structures at scale of not less than 1/8”=1’ showing heights,
exterior materials, and signs

Plans and elevations of existing building structures at scale of not less than 1/8”=1’ with
dimensions where additions are proposed.

ALL PLANS MUST BE FOLDED

GENERAL INFORMATION

Of the required copies of each drawing, the full scale plans must be darkened and shaded or
highlighted with color to provide clear reading at the ZHB hearing from a distance of thirty (30)
feet.

ALL APPLICATION PACKETS MUST BE COLLATED




WHITEMARSH TOWNSHIP

ZONING HEARING BOARD 2012 DATES

HEARING CLOSING ADVERTISING PROPERTY
DATE DATE DATES POST DATE
Add’l. Hearing Date

JANUARY 4, 2012 NOV 23, 2011 DEC 14 & 21, 2011 DEC 28, 2011
January 9 Dec 19 & 26, 2011 Jan 2, 2012
FEBRUARY 1, 2012 DEC. 22, 2011 JANUARY 11 & 18,2012 JAN 25, 2012
February 6 January 16 & 23, 2012 Jan 30, 2012
MARCH 7 JAN 27, 2012 FEBRUARY 15 & 22 FEBRUARY 29
March 12 February 20 & 27 March 5

APRIL 4 FEBRUARY 24 MARCH 14 & 21 MARCH 28
April 9 March 19 & 26 April 2

MAY 2 MARCH 23 APRIL 11 & 18 APRIL 25

May 7 April 16 & 23 April 30

JUNE 6 APRIL 27 MAY 16 & 23 MAY 30

June 11 May 21 & 28 June 4

JULY 11 MAY 25 JUNE 20 & 27 JULY 4

July 16 June 25 & July 2 July 9
AUGUST 1 JUNE 22 JULY 11 & 18 JULY 25
August 6 July 13 & 23 July 30
SEPTEMBER 5 JULY 27 AUGUST 15 & 22 AUGUST 29
September 10 August 20 & 27 September 3
OCTOBER 3 AUGUST 24 SEPTEMBER 12 & 19 SEPTEMBER 26
October 8 September 17 & 24 October 1
NOVEMBER 7 SEPTEMBER 28 OCTOBER 17 & 24 OCTOBER 31
November 12 October 22 & 29 November 5
DECEMBER 5 OCTOBER 26 NOVEMBER 14 & 21 NOVEMBER 28
December 10 November 19 & 26 December 3
JAN 2, 2013 NOVEMBER 21 DECEMBER 12 & 19 DECEMBER 26
January 7 December 17 & 24 December 31
FEB 6, 2013 DECEMBER 28 JAN 16 & 23, 2013 JAN 30, 2013

February 11

U:/ZHB/2012/Dates/ZHB Dates.doc

Jan 21 & 28

February 4, 2013



RULES OF PROCEDURE
WHITEMARSH TOWNSHIP ZONING HEARING BOARD

The following rules of procedure are established by the Whitemarsh Township Zoning Hearing Board to govern its organization and
conduct of business and to provide a guide for those parties appearing before the Board. These Rules of Procedure are subject to
the provisions of the Pennsylvania Municipalities Planning Code, the Whitemarsh Township Code and applicable decisions of the
Pennsylvania courts. Any area not covered by these Rules and ambiguity or conflict between these Rules and such codes or
decisions shall be controlled by the latter.

1.0 Board Members, Secretary and Solicitor

11 Members of the Board shall be those individuals appointed by the Whitemarsh Township Board of Supervisors.

1.2 Each Board member shall serve as Chair and Vice Chair of the Board for a period of one year beginning with the
first public meeting following January 1st each year. The order of rotation shall be in accordance with the length of
service of the members.

1.3 Not withstanding the provisions of Paragraph 1.2, the Board may, by unanimous consent of all other members,
elect any member as Chair or Vice Chair even if out of the normal order of rotation and even if such person would
serve consecutive terms as a result.

14 Unless otherwise determined by the Board, the Township Zoning Officer shall serve as Secretary to the Board.

15 At its first public hearing following January 1st of each year, the Board shall appoint as its Solicitor an attorney
currently admitted to the practice of law in Pennsylvania who shall not then be serving as Solicitor to the Board of
Supervisors.

2.0 Application Requirements
2.1 An applicant shall submit the following items to the Secretary of the Board as a prerequisite to the Board holding a

hearing:
2.1.1  Completed Application Form by DEADLINE by 4 P.M.

2.1.2  Residential properties — Fifteen (15) site plans, four (4) shall be full scale and the remaining eleven (11)
shall be reduced versions on 11” by 17” sheet size; Non-Residential properties — thirty four (34) site
plans, four (4) shall be full scale and the remaining thirty (30) shall be reduced versions on 11’ by 17"
sheet size showing all information required on the Plan Requirement sheet provided by the Secretary.
One (1) of the site plans shall be suitably rendered for public display purposes. When plans are prepared
with an AutoCAD program, a copy shall be submitted in both AutoCAD format and Acrobat PDF format
(latest version).

2.1.3  All applicants seeking a variance or special exception that include the construction or erection of a
building or structure, including additions, shall submit: Residential properties — fifteen (15) site plans, four
(4) shall be full scale and the remaining eleven (11) shall be reduced versions on 11" by 17” sheet size;
Non-Residential properties — thirty four (34) site plans, four (4) shall be full scale and the remaining thirty
(30) shall be reduced versions on 11’ by 17" sheet size showing the building or structure elevations, and
floor layout. The plans shall be of such detail and clarity to accurately reflect what will be built or erected.

2.1.4 A copy of the tax map showing the subject property, the abutting properties and surrounding
roadways.

2.1.5 A copy of the zoning map showing the subject property, the abutting properties and surrounding
roadways.

2.1.6 Copies of all prior zoning decisions regarding the subject property.
2.1.7 If the application or appeal involves issues identified by the Township Engineer, a copy of the
Township Engineer’s review letter.

2.1.8 If the appeal is from the Zoning Officer's determination, a copy of the Zoning Officer’s letter.



3.0

2.1.9 Planning Commission and other advisory board reviews, if any, shall be submitted at the hearing.
2.1.10 Filing fee payable to “Whitemarsh Township” as set by the Board of Supervisors.
2.1.11 The following items, although not required, will assist the Zoning Hearing Board in its decision:

Renderings of all planned improvements and/or modifications to the subject property and/or
structures on the subject property;

Photographs of the subject property, abutting properties, and similar properties in the Township;
Letters of support from neighboring or abutting property owners;

Manufacturers and/or building specifications for planned improvements.

2.2 Within fourteen (14) days of the submission by Applicant of all items set out in Paragraph 2.1, the Secretary of the
Board shall notify Applicant by mail that:

2.2.1  Some or all of the items submitted were incomplete, indicating any deficiency, or
2.2.2  The submission is complete, providing the scheduled hearing date and time.

2.3 Applicant shall be considered to have requested a hearing by the Board when a complete application including
the fees has been received.

24 The Secretary of the Board shall:

(i) upon consultation with the Chair of the Board, prepare an agenda for each Zoning Hearing Board
meeting and, upon consultation with the Solicitor of the Board, prepare a non-recommendatory summary
of the requested relief for each application;

(ii) confirm attendance of the Board Members for each scheduled meeting;

(iii) distribute the agenda, summary and a copy of each application, including the legal advertisments, the
tax map, the zoning map, copies of all prior zoning decisions regarding the subject property, and all other
documents submitted by the applicant pursuant to Section 2.1 above (a) to the Board Solicitor for review
of the proposed legal advertisements as set forth below, and (b) to the members of the Zoning Hearing
Board at least seven (7) days prior to the hearing;

(iv) assist the applicants with obtaining copies of the documents from the township files required under
section 2.1.4 through 2.1.6 above;

(v) compile a listing (matrix) of all pending applications and cases on appeal showing the status of each
application, the date on which each application is listed for a hearing, continuance dates, and the status
of all cases on appeal, and distribute the matrix to the Zoning Hearing Board members and Board
Solicitor at least seven (7) days prior to each first regular monthly meeting; and

(vi) provide copies of the Zoning Hearing Board's decisions to the following individuals as required by
Section 116-226 of the Zoning Ordinance: Chair of the Board of Supervisors, Chair of the Planning
Commission, the Township Manager, the Township Secretary and the Township Zoning Officer.

25 The Secretary shall prepare the necessary legal advertisements. Said advertisements shall be published once
each week for two successive weeks in one newspaper of general circulation in the Township. The first
publication shall be not more than thirty (30) days and the second not less than seven (7) days from the date of
the hearing.

2.6 The Secretary shall conspicuously post notice of the hearing on the affected tract of land not less than seven (7)
days prior to the date of the hearing.

2.7 The Secretary shall give notice of the hearing to the owner or owners, if their residence is known, or to the
occupier or occupiers of every lot within five hundred (500) feet of the said lot or building provided that failure to
give a notice required by this Sub-Section shall not invalidate any action taken by the Board.

Hearings

3.1 Meetings of the Board where any testimony is taken or other evidence is presented or at which the Board decides
any application or matter properly before it shall be duly advertised and held in public.

3.2 The parties to a hearing shall be the Township, any person affected by the application who has made timely

appearance of record before the Board, and any other person including civic or community organizations



3.3

34

3.5

3.6

3.7

3.8

3.9

3.10

3.11

3.12

permitted to appear by the Board.

The person presiding at a hearing shall have power to administer oaths and issue subpoenas to compel the
attendance of witnesses and the production of relevant documents and papers, including witnesses and
documents requested by the parties.

The public hearing for any application shall be held within sixty (60) days of the date of applicant's request as
determined by Paragraph 2.3 unless the hearing is continued or postponed in accordance with Paragraphs 3.10,
3.14 or 3.15.

The Chair, or a majority of the Board present, shall determine the sequence of each public hearing. The sequence
shall be generally as follows:

3.5.1 Presentation of applicant's witnesses and evidence.

3.5.2  Examination of evidence and questions of applicant's withesses by persons present at the hearing.
3.5.3  Additional testimony or evidence by applicant in response to issues raised by such questions.
3.5.4 Testimony and evidence presented by parties in opposition to the application.

3.5.5 Examination of evidence and questions of such witnesses by applicant or other persons present at the
hearing.

3.5.6  Additional testimony and evidence presented by parties in opposition to the application in response to
such questions.

3.5.7 General comments by persons present at the hearing for and against the application.

3.5.8 Presentation by the Secretary of the recommendation of the Township Planning Commission, if any, and
noting for the record any correspondence received by the Board with respect to the application.

Any member of the Board can ask a question or make a comment at any time in the above sequence.

All persons presenting testimony at the hearing shall swear or affirm that the testimony is true. The person
presiding at the hearing shall determine when a person is presenting testimony rather than a comment or opinion.

Public hearings of the Board shall be held at the call of the Chair and at other times as the Board may determine.

For the conduct of any public hearing and the making of decisions requiring a public hearing, a quorum consisting
of a majority of all the members of the Board must be present, subject to 3.10 below.

Where a quorum is present at a public hearing, any decision made shall require a majority vote of those members
voting. Where a majority of these members voting are unable to agree on a decision, the application then before
the Board shall be deemed denied, any action of the Zoning Officer then being appealed shall be deemed
sustained, and any other subject matter with which the Board is then dealing shall remain in status quo.

In the absence of a quorum at a public hearing the Chair, Vice Chair or senior member of the Board present, in
order, is hereby appointed and shall act as a hearing officer with the power to conduct such hearing. Where the
parties to the hearing so stipulate, the decision of the hearing officer shall be final. Where the parties will not so
stipulate, the hearing officer shall have complete discretion to continue the hearing to another fixed date when it
can be heard by the Board.

Where a quorum is present at a public hearing, the Chair, Vice Chair or senior member of the Board present, in
that order, shall preside.

The member presiding and conducting any public hearing shall have complete discretion with respect to the order
in which applications pending for that hearing shall be heard regardless of when the applications were submitted
or in what order they were advertised.



3.13

3.14

3.15

3.16

3.17

3.18

3.19

4.0

The Board shall have complete discretion to limit the time available to each party with respect to presentation of
evidence and cross-examination on any particular issue before the Board.

Once the Board has begun a hearing on an application on the date fixed therefore, it may continue the entire
hearing or the hearing on any particular application to another fixed date, time and/or place for any good cause,
including without limitation:

3.14.1 Presentation of evidence and cross-examination by all parties could not be concluded at a
reasonable period of time at the hearing, which is continued.

3.14.2 Any party or member of the public present fails to abide by these rules and regulations or the
directions of the presiding Board member with respect to conducting an efficient and orderly
hearing.

3.14.3 Parties, witnesses or evidence necessary for a rational decision by the Board are not/cannot be
present.

3.14.4 Necessary evidence or testimony being presented by any party is so deficient or defective as to

be useless or misleading to the Board.

3.14.5 The place at which the hearing is being conducted is too small to accommodate reasonably the
public and parties involved.

The Board shall have sole discretion to postpone to another fixed date any application already advertised if a
written request for such postponement is received from the applicant, by 5:00 P.M. on the day of the hearing and
acknowledged as received by the Secretary.

If the original hearing date has been advertised, the date, time and place of any postponed or continued hearing
shall be announced on the record by the presiding member at the originally scheduled hearing. Said
announcement shall constitute sufficient notice for the continued or postponed hearing and no further
advertisement or posting shall be required.

An applicant can withdraw all or any part of an application prior to the decision of the Board on the application, if
the applicant requests the withdrawal on the record at the public hearing or submits a written request for
withdrawal received by the Secretary of the Board.

The Board shall have sole discretion to accept such evidence as it deems appropriate, including but not limited to
communications, reports, staff memoranda, or other materials from agencies, organizations, township residents or
other persons provided any party affected by the evidence is afforded the opportunity to question or contest it.

No party, or the party's representative, shall contact any member of the Zoning Hearing Board regarding any
matter pending before the Board.

Decisions

4.1 The Board's Solicitor shall prepare a written decision or, where no decision is called for, findings, and
deliver same to the applicant by deposit in the regular mail no later than the day following the date of the
decision or findings. Where applicant is represented by counsel, such delivery shall be made to counsel
rather than applicant.

4.2 Any appeal from the decision of the Zoning Hearing Board shall be taken to the Court of Common Pleas
of Montgomery County and filed within thirty (30) days after the date on which the decision was mailed to
applicant or applicant's counsel.

4.3 Written Findings of Fact and Conclusions of Law as may be required to support a decision on any
application shall be adopted by the Board via signature by a majority of those members
participating in the decision.

4.4 Notes of testimony shall be transcribed for all proceedings before the Board, which shall



constitute the minutes of the Board. The transcripts shall be available for review by the public at
the Township Building. The Township website shall invite and direct the public to review the
transcripts constituting the minutes of the Board. Electronic versions of the transcripts shall be
made available to any Zoning Hearing Board member or the Board Solicitor upon request. Any
applicant or any other person requesting a copy of the transcript shall pay the cost of obtaining
same.

4.5 Section 116-223 of the Whitemarsh Township Zoning Ordinance governs the expiration of
granted approvals and requests for extensions as follows:

Unless otherwise specified by the Board, all approvals granted by the Zoning Hearing Board shall
automatically expire 365 days after the date of the decision unless: (1) the applicant has acted upon the
approval by obtaining the required permit(s) and paying the prescribed fees for same, or (2) the Zoning
Hearing Board decision is on appeal to the courts, at which point, the approval, if upheld on appeal, shall
expire 365 days after final determination on appeal.

The Zoning Hearing Board may extend the expiration date of approvals for a 180 day period upon
request by the applicant, provided that the applicant is, in the opinion of the Zoning Hearing Board,
diligently pursuing governmental and/or regulatory approvals as required. Requests for extensions shall
be in writing and submitted to the Zoning Hearing Board at least 30 days before any applicable expiration
date. Only one (1) extension may be provided for any application.

5.0 Repealer

All rules of procedures of the Zoning Hearing Board existing prior to the below effective date are hereby repealed.
6.0 Amendments
The rules set forth above may, from time to time, be amended by the Zoning Hearing Board.

THE FOREGOING RULES OF PROCEDURE WERE AMENDED AND ADOPTED BY THE WHITEMARSH TOWNSHIP
ZONING HEARING BOARD AT ITS PUBLIC MEETING ON MARCH 9, 2009 AND BECAME EFFECTIVE MARCH 9,
2009.

WHITEMARSH TOWNSHIP
ZONING HEARING BOARD

William E. Kramer - Chair
Marc Weinstein - Vice-Chair
Jack Cohen

James Behr

Robert A. Bacine




